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1. O6wue nonoxenus

1.1. Uensto aaunoro IMonoskenus ABJIACTCH 3AIIMTA NIEPCOHATBHBIX JAHHEIX paboTHHKOB oT
HECAHKUMOHHPOBAHHOTO 10CTYIa, HEMPaBOMEPHOTO MX HCIIO/IB30BAHMS HITH yTparsl.
1.2. Hactosmee IMonoxenue Pa3paboTaHo Ha OCHOBaHHHM cTaTel Konctutyuun P,
Tpynoeoro Konekca P®, Kozaexca 06 aIMHHHCTPAaTHBHBIX NPABOHAPYLIEHHAX PO,
['paxnanckoro Konekca P®, Yronosroro Koznekca P®, a Takxe Denepansroro sakona
«O6 uupopmanmw, HHDOPMaTH3aUHH H 3auHTe vH(opMarmuy

1.3. ITepconanbhbie nanngie OTHOCATCA K KaTeropHH KOH(HACHUHATLHO HHOOpManuu.
Pexum konpunenumansnocty NIEPCOHAIBHBIX NaHHBIX CHUMAETCH B cryvasx
06e3NIMYMBAHHA HIIH 11O HcTeweHuy 75 /IET CPOKA XPAHEHHS, €C/TH HHOE He ONpeeNeHo
3aKOHOM.

1.4. Hacrosmee IMTonoxenue YTBEP)XKAACTCA U BBOAUTCH B JeHCTBHe NpHKa30M JMpeKTopa u
ABJIACTCA 00A3ATENBLHEIM /1Sl HCIIONHEHHS BCeMH paboTHHKaMH, MMeIOIHMH JAOCTYT K
IEPCOHANBHBIM JaHHBIM COTpPYIHUKOB,

2. IousTie 1 cocTan NEPCOHAILHBIX TaHHBIX

2.1. [lepcoratsHbie naHHBIE paboTH#uKa - HHbOpMaLus, Heobxoaumas paboTozaremo B
CBA3H C TPYI0BBIMH OTHOLICHHAMH H Kacarommecs KoHKpeTHOro pabotsuxa. [Tox
HHdOpMaIiet o paGoTHukax TMOHHMAIOTCA CBeNEHHS O (aKTax, COBBITHSX H
00CTOATeIbCTBAX KH3HH paboTHHKa, no3Bonsiomme HICHTHYHIHPOBATE €ro THYHOCTD,
2.2. B cocTaB nepcosatbHbIX AQHHBIX pabOTHHKA BXOAT:

- AHKETHBbIE H GHorpaduyeckue JlaHHBIE;

- o6pa3oBanue;

- CBEACHHA O TPYZIOBOM M ofLueM cTaske,

- CBEIICHHS O COCTaBe CeMbH;

- ACNOPTHEIE AaHHbIE,

- CBE/IEHUS O BOHHCKOM yyere;

- CBeJIeHHs 0 3apaboTHOM mate COTpYIHHKa,;

~ CBEAICHHA O COLMAIBHBIX JIbrOTAX;

- CIEUHAIBHOCTB,

- 3aHHUMaeMas JI0JDKHOCTS,

- HAJIHYHE CYIMMOCTEIH;

- lIpeC MeCTa KHTENbCTRA;

- AOMalIHu# Tenedon;

~ MECTO paGoThl UNH y4eGhI WieHOB ceMbU 1 POJACTBEHHHKOB;

- XapaKkTep B3aHMOOTHOLICHHUIA B cembe;

- COACpIkanHe TPY0BOro 10roBopa;



- COCTaB JIEKJIapUPYEMBIX CBECHUI O HAIMYUHU MaTepPHAIIbHBIX IEHHOCTEH;

- coziep)KaHue JeKiIapanuy, MogaBaeMoi B HAIOTOBYIO HHCIIEKIIUIO;

- IOJTMHHUKY U KOTUU MPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIe1a U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHHUS K NPUKa3aM I10 JIUYHOMY COCTaBY;

- Zienia, CoJIeprKallie MaTepUaltbl 10 MOBBIIICHUIO KBATU(PHUKAIIMN U TIEPETOATOTOBKE
COTPYJIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM paccie0BAHUSAM;

- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIC JOKYMEHTHI SBIISIOTCS KOH(DUIECHITMAILHBIME, XOTS, YYUTHIBAas UX MacCOBOCTh
U eIMHOE MECTO 00pabOTKH U XpaHEHUS - COOTBETCTBYIOUINM rpud OrpaHUYeHHs] Ha HUX HE
CTaBUTCS.

3. O0paboTKa NepCOHATBLHBIX JaHHBIX

3.1. [Tox 06paboOTKOI MEepCOHANBHBIX JAHHBIX PAOOTHHKA IIOHUMAETCS MOIy4YCHUE,
XpaHeHHe, KOMOMHUPOBAHUE, MTepeada ik JII000e Ipyroe CIoIb30BaHHE IePCOHATBHBIX
JIAHHBIX paOOTHHKA.

3.2. B nensx obecneyeHus mpaB U CBOOO/T 4eJIOBEKA U Ipak/laHUHA pabOTOAATENb U €T0
IIPEJICTAaBUTENN ITPU 00pabOTKE MEPCOHANBHBIX JaHHBIX pa0OTHUKA 00s3aHbI COOIIOAATH
crnenyromue ooue TpedoBaHus:

3.2.1. O6paboTKa nepcoHANbHBIX JaHHBIX pAOOTHUKA MOKET OCYIIECTBISATHCS
UCKITIOYUTENILHO B LIETISX 00ecredeH s COOI0IeHUsI 3aKOHOB M MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, COJICHCTBUS paOOTHUKAM B TPYJOYCTPOICTBE, 00YUCHUH U MIPOJBUKECHUU
1o ciryx0e, o0ecrieyeHus TMIYHON 0€30MacCHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA U
KauyecTBa BBIIIOJIHAEMOMN padOThl U 00€CIIEYeHHsI COXPAaHHOCTHU UMYILECTBA.

3.2.2. Ilpu onpeaeneHun 00beMa U CoJIepKaHus 00padaThIBACMBIX MIEPCOHATBHBIX JTAHHBIX
paboTHuKa paboToaaTelNh JODKEH PYKOBOACTBOBaThCss KoHcTuTyIME# Poccutickoit
Oenepanun, Tpynosbim KogekcoM u uHBIME ¢eiepaTbHBIMU 3aKOHAMM.

3.2.3. Ilony4yeHue nepcoHaIbHBIX TaHHBIX MOKET OCYIIECTBIATHCS KaK MyTeM
MPEJICTaBICHUS UX CAMUM PAaOOTHUKOM, TaK U ITyTeM MOTyYeHHUS UX U3 UHBIX UCTOYHHKOB.

3.2.4. IlepconanpHble JaHHBIE CIEAyET MOIyYaTh y Hero camoro. Eciu nepcoHanbHbie
JaHHbIE PA0OTHHUKA BO3MOYKHO MOJIYUYUTh TOJIBKO Y TPEThel CTOPOHBI, TO paOOTHUK JOMKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO ObITh MOTYYEHO TUChbMEHHOE
cornacue. PaGotomaTenp TOJDKEH COOOUTh paOOTHUKY O HEJSX, PEeAnoIaraéMbIx
MCTOYHUKAX U cIIocoOax MoyuyeHHs IEPCOHANBHBIX JaHHbBIX, a TaK )K€ O XapaKTepe
MOJJIEXKALIUX MOJIYYEHHUIO IEPCOHANBHBIX JAHHBIX U MTOCIECTBUAX 0TKa3a paOOTHHKA /1aTh
MUCbMEHHOE COTJIaCHE Ha MX MOJTy4YEHHE.

3.2.5. PaboTtonaTens He UMEET IpaBa Moxy4yarh U 00pabaTeiBaTh MEPCOHAIbHBIC JAHHBIE
paboTHUKA O €ro MOJUTHYECKHUX, PETUTHO3HBIX U HHBIX YOSXKICHHUIX U YaCTHOM KU3HU. B
CIIy4asiX, HETOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHUN JaHHBIE O
YaCTHOM Xu3HU paboTHUKA (MH(POpMAIIUS O )KU3HEACATETLHOCTH B Chepe CeMEIHBIX
OBITOBBIX, TMYHBIX OTHOIIEHUI) MOTYT OBITh TIOJIy4€HBI U 00paboTaHbl paboToaaTeeM
TOJIBKO C €r0 MUCbMEHHOTO COTJIacusl.

3.2.6. PaboTonaTenb He UMEET MPaBo MOJIydyaTh U 00padaThIBaTh MEPCOHAIBHBIE TAHHBIE
pabOTHHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00BEANHEHUX HIIM €ro PO COI03HOM
NeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, IPeIyCMOTPEHHBIX (eiepaabHbIM 3aKOHOM.

3.3. K o6paboTtke, nepenave U XpaHEHUIO MEPCOHATBHBIX JAHHBIX PAOOTHUKA MOTYT UMETh
JOCTYI COTPYIHUKH:

- Oyxranrepuu;

- COTPYIHUKH CIYObl yIpaBiIeHUsI IEPCOHATIOM;



- COTPYAHUKH KOMIIBIOTEPHBIX OTJEOB.

3.4. Mcnonp30BaHue NEPCOHATIBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUH C LIETSIMH,
ONpPEIETUBIINMHU UX MOJy4YEHHE.

3.4.1. [lepcoHasibHBIC JaHHBIC HE MOT'YT OBITh MCIIOJIB30BAHBI B LIEJISAX MPUUUHEHUS
MMYIIIECTBEHHOTO ¥ MOPAJIbHOTO BpeAa rpaxk/ianam, 3aTpyAHEHUs pealiu3aluu IpaB u
cBobOox rpaxaan Poccuiickoit deneparnuu. OrpannueHue npas rpaxaan Poccuiickoii
@denepaiuil Ha OCHOBE MCTOIB30BAHUS HH(POPMAITUHN 00 UX COLMAIBHOM MTPOUCXOXKIACHUH, O
pPacoBO, HALIMOHAJILHOM, SI3bIKOBOM, PEJIMTMO3HON U MAPTUHHON IPUHAIIEKHOCTH
3alpelieHo U KapaeTcsi B COOTBETCTBUH C 3aKOHOJATEIbCTBOM.

3.5. [lepenaya nepcoHaIbHBIX JaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C coryiacus pabOTHHKA
WM B CIIyYasiX, IPSMO IPETYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenade nepcoHaNbHBIX JaHHBIX paOOTHUKA PabOTOAATENb JOKEH COOII0IaTh
clenyomuye TpeOoBaHus:

- HE cO00IIaTh MepCOHANbHBIC TaHHbIE pA0OTHHKA TPEThEH CTOPOHE €3 MMCHMEHHOTO
cornacus pabOTHHUKA, 32 UCKIFOYEHUEM CIIy4aeB, KOI/1a 3TO HE0OX0IMMO B LIEJSX
NPeIYNpPExACHUS YTPO3BI )KU3HU U 37I0POBBIO paOOTHHKA, a TAKXKE B CIyJasX,
YCTAaHOBJICHHBIX (hefepabHBIM 3aKOHOM;

- HE cO00IIaTh epCOHANIbHBIE JaHHBIE PA0OTHHKA B KOMMEPYECKUX LIEJsX 0e3 ero
MACbMEHHOTO COIJIACHS;

- IpeAYNPEIUThH JIUII, MOTYYaroIINX epCOHANbHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIIb B LENSX, A1 KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIUL OJTBEPKAEHUS TOrO, YTO 3TO MPaBUiIo cobmroaeHo. Jlnna,
MOJTyYaroIie ePCOHAbHBIC TaHHbIE paOOTHHKA, 0053aHBI COOIIOIATh PEKUM CEKPETHOCTH
(koH(pUIEHIIMATBLHOCTH). JlaHHOE MMOJI0’KEHUE HE pacipoCTpaHseTcs Ha OOMEH
NEPCOHATBHBIMH JJAHHBIMHA PA0OOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepaibHBIMH
3aKOHAMH;

- pa3periaTh J0CTYI K ePCOHAIbHBIM IaHHBIM PaOOTHUKOB TOJIBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, OIIPEIEICHHBIM IIPUKA30M 10 OPTaHU3ALNAHN, TIPU ITOM
YKa3aHHBIE JIMLA JOJKHBI UMETh IIPAaBO MOJIY4YaTh TOIBKO T€ NEPCOHAIBHBIE TaHHBIE
pabOTHHUKA, KOTOPBbIE HEOOXOIUMBI J1JIs1 BBITOJHEHNSI KOHKPETHBIX (DYHKIIHIA;

- HE 3aIlpalliuBaTh HHOPMAIUIO O COCTOSIHUU 3/I0POBBS paOOTHHKA, 32 UCKIIOUYEHUEM TEX
CBEICHM, KOTOpPBhIE OTHOCATCS K BOIPOCY O BOZMOXHOCTH BBINOJIHEHUS Pa0OTHUKOM
TPYAOBON (QYHKIUY;

- [IepelaBaTh NEPCOHAIbHbIE TaHHbIE pa0OTHUKA IPEICTaBUTENSIM PaOOTHUKOB B IOPSIKE,
ycraHoBiieHHOM TpynoBeiM Kogekcom, n orpaHu4nBaTh 3Ty HHGOPMAIIHIO TOJIBKO TEMH
NEePCOHATBHBIMU JJAHHBIMUA PA0OOTHUKA, KOTOPBIE HEOOXOIMUMBI JIJIs BHITIOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIUH.

3.5.2. Ilepenayua nepcoHaAIBHBIX JaHHBIX OT JE€PKATENsl UM €70 MPEACTABUTENEH BHEILIHEMY
MOTPEOUTEIIO MOKET JI0IMYCKAThCSl B MUHUMAJIbHBIX 00bEMax M TOJIBKO B LENSIX
BBITMIOJTHEHUS 33/1a4, COOTBETCTBYIOIINX OOBEKTUBHOMN MPUYMHE cOOpa 3THUX JIaHHBIX.

3.5.3. Ilpu nepenave nepcoHaNbHBIX JaHHBIX paOOTHUKA TOTPEOUTENSIM (B TOM UHUCIIE U B
KOMMEPUYECKHUX LIeJISAX) 3a MPeIesbl OpraHu3alii padoTo1aTeNb He JOKEH CO00IaTh 3TH
JTaHHbIE TPEThell cTOpoHEe 6€3 MUCHMEHHOTO COrIacusl pabOTHHKA, 32 UCKITIOUYCHHEM
CJIy4aeB, KOr/ia 3T0 He0OXO0MMO B LIEJSIX MPEAYNPEXICHHUS YTPO3bl )KU3HU U 3/I0POBBIO
pabOTHUKA WK B CIIy4asX, yCTAaHOBJICHHBIX (pe/iepanbHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(pUAEHIIMATBHOCTH TIpU cOope, 00paboTke U XpaHEHUH MePCOHATBHBIX
JTAHHBIX COTPYAHUKA PACIPOCTPAHSIOTCA Kak Ha OyMaXKHbIE, TaK ¥ Ha HJIEKTPOHHbBIE
(aBTOMaTH3UPOBAHHBIE) HOCUTETH MH(GOPMAITHH.



3.7. He nomyckaetcsi 0TBe4aTh Ha BOMPOCHI, CBS3aHHBIE C Mepeladyeid MepCOHAITbHOMN
nHpopmaruu 1o tenedony wim daxcy.

3.8. XpaHeHue nepcoHanbHBIX JTAHHBIX JOJDKHO MPOUCXOIUTH B MOPSAKE, HCKITIOUAIOIIEM
UX YTpaTy WM UX HEMPaBOMEPHOE UCIOIb30BaHHE.

3.9. [Ipu npuHATUY pelIeHU, 3aTParuBalolUX HHTEPEChl pabOTHUKA, paboTOAATENb HE
UMEeT IpaBa OCHOBBIBATHCS HA MEPCOHABHBIX TAHHBIX PAOOTHUKA, ITOJIY4YEHHBIX
UCKJTIOUUTENIFHO B PE3YJIbTaTe X aBTOMAaTU3WPOBAHHON 0OpabOTKH UITH JIEKTPOHHOTO
noiy4eHus. Paboronarens yquThIBaeT JIMYHBIE KaueCTBA PaOOTHUKA, €0 JOOPOCOBECTHBIN
u 3(ppexkTuBHBINA TPy

4. locTynl K NePCOHATbHBIM IaHHBIM

4.1. BayTtpennuii 1octyn (IOCTyH BHYTPU OpraHU3aIlum ).

4.1.1. IIpaBo noctyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- TUPEKTOP OpraHu3alluu;

- PYKOBOJMTEMU CTPYKTYPHBIX MOAPA3AEICHUI 110 HAPABICHUIO AEATEIbHOCTH (IOCTYH K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3/IEICHHUS);

- [IpH IEPEBOJIE U3 OJIHOTO CTPYKTYPHOTO MOAPA3JIEIEHUs B IPYroe, TOCTYI K
NIEPCOHAIBHBIM JIaHHBIM COTPYAHHUKA MOXKET UMETh PYKOBOJIUTEIb HOBOTO MOJPa3/IEICHHUS;
- caM paOOTHUK, HOCUTEIb IaHHBIX.

- IpyTUe COTPYIHUKH OpPraHU3allUy MPU BHIIOJTHEHUH UMU CBOMX CITY>KEOHBIX
00s13aHHOCTEH.

4.1.2. [lepeueHs Jull, UMEIOMIMX AOCTYII K IEPCOHATBHBIM JAHHBIM paOOTHUKOB,
oIpeessaeTcs IPUKa3oM JUPEKTOopa.

4.2. BHemHuit 10CTym.

4.2.1. K yncity MaccoBbIX NOTpEOUTENEH TEPCOHANBHBIX JAHHBIX BHE OPraHU3aLUU MOXKHO
OTHECTH TOCYJJApCTBEHHBIE U HETOCYIapCTBEHHBIC (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOrOBbI€ MHCIIEKIUY;

- IPABOOXPAHUTEILHBIE OPTaHbl;

- OpraHbl CTAaTHUCTUKH;

- CTPaxOBBIE areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeIeHNs] MyHUIIMITAJIbHBIX OPIaHOB YIIPaBJICHMUS,

4.2.2. Hax30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT IOCTYI K HH(OPMAITUHU TOJIBKO B cepe
CBOEH KOMIIETEHIUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOYKET OCYILECTBIISTh IEPEUNCICHUS
JICHEeXHBIX CPEJCTB (CTpaXxOoBble KOMIIAHUH, HETOCY1apCTBEHHBIE TIEHCUOHHBIE (DOHIBI,
6J1arOTBOPUTEIbHbIE OPraHNU3aALUH, KPEIUTHBIE YUPEKICHNS), MOTYT OJIYYUTh JJOCTYI K
MEPCOHAIBHBIM JIaHHBIM PaOOTHUKA TOJBKO B CIIydae ero MUCbMEHHOTO pa3pelieHHtsl.
4.2.4. Ipyrue opraHu3aiuu.

Caenenus o paboTaroIeM COTPYIHUKE UITH YKe YBOJIEHHOM MOTYT OBITh IIPEIOCTABIEHBI
JIpYroi OpraHu3aly TOJIbKO C MUChbMEHHOT'0 3alpoca Ha OJ1aHKe OpraHu3aluu, C
NPUII0KEHUEM KOITMU HOTapHalIbHO 3aBEPEHHOT0 3asBlICHHs paOOTHHUKA.

[TepcoHanbHbIe JaHHbBIE COTPYAHUKA MOTYT OBITh MTPEIOCTABICHBI POJCTBEHHUKAM HITH
YJIEHAM €T0 CEMBH TOJIBKO C TMCbMEHHOIO Pa3peLIEHHs] CAMOI'0 COTPYIHUKA.

B cnydae pazBozaa ObIBIIas cynpyra (Cynpyr) MMEIOT IpaBo 0OpaTUTHCS B OPraHU3alUIo C
MUCbMEHHBIM 3aIIPOCOM O pazMepe 3apabOTHOM MIaTkl coTpyAaHuKa 6e3 ero cornacus. (YK
PO).



5. 3amuTa nepcoHaAIbLHBIX JaHHBIX

5.1. [lox yrpo30¥ WK ONMAaCHOCTBIO YTPaThl NEPCOHATBHBIX JAHHBIX IOHUMAETCA €IMHUYHOE
WM KOMIUIEKCHOE, PeabHOE WM MOTEHIIMAIbHOE, aKTUBHOE WITU TTACCUBHOE MPOSIBICHHE
37I0YMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHUX UM BHYTPEHHUX UCTOYHUKOB YTPO3BI
co3/1aBaTh HEOIAronpusTHbIE COOBITHS, OKA3bIBATh JI€CTAOMIN3HUPYIOIee BO3ICIICTBIE HA
3amuUIaeMyro HHHOpPMAaIIUIO.

5.2. Puck yrpo3sl 11006IM HH()OPMALIMOHHBIM PecypcaM CO3Al0T CTUXHUITHBIC OCICTBUS,
IKCTPEMATIbHBIC CUTYAIlUU, TEPPOPUCTHUECKUEC ACHCTBHSI, aBAPHH TEXHUYCCKUX CPEJCTB H
JUHHH CBSI3H, IPYrHe 0ObEKTHBHBIC OOCTOATEILCTBA, a TAKIKE 3aUNHTEPECOBAHHBIC U
HE3aWHTEPECOBAaHHBIE B BOBHUKHOBEHUH YIPO3bI JIUIA.

5.3. 3amuTa nepcOHANBHBIX JIAHHBIX MPEJCTABISAET COOO0H )KECTKO periiaMeHTUPOBAHHBIN 1
JTUHAMHYECKH TEXHOJOTHUYECKUN MPOoLece, MpeaynpeKaatonii HapyIlIeHHe JOCTYITHOCTH,
[[EJIOCTHOCTH, IOCTOBEPHOCTU U KOH(PHUISHIUATBHOCTH IEPCOHATBHBIX IaHHBIX U, B
KOHEYHOM cueTe, 00eCIIeYMBAIOIINI T0CTaTOYHO HAJIS)KHYIO 0€301MacHOCTh HH(POPMAIUH B
IIPOLIECCE YIPABIEHYECKON U IPOU3BOJCTBEHHOMN AEATEIbHOCTH KOMIIAHUH.

5.4. 3amuTa NepCOHANBHBIX TJAHHBIX PA0OOTHHUKA OT HEMPABOMEPHOTO X UCTIOIB30BAHUS
WJIM yTpaThl JOJDKHA OBITH 0OecrieyeHa paboToJaTeIeM 3a CUET €Tr0 CPEJICTB B MOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHs 3auTay.

5.5.1. OCHOBHBIM BUHOBHHKOM HECaHKIIMOHHUPOBAHHOIO JJOCTYIIA K EPCOHATIBHBIM JaHHBIM
ABIISIETCS, KaK MPaBUIIO, IEPCOHAN, pabOTaIOIIHI ¢ JOKYMEHTaMH U 0a3aMu JaHHbIX.
PermamenTarnus gocTyma nepcoHaia K KOH(QHISHITNAIBHBIM CBEICHUSAM, TOKYMEHTAM U
0a3aM JIaHHBIX BXOJIUT B YMCJIO OCHOBHBIX HAIPaBJICHUH OPTaHU3alMOHHON 3alTUTHI
uH(GOpPMAIIUU U PeAHA3HAYCHA JIUTS PA3TPAaHUYCHUS TOJTHOMOYHH MKy PYKOBOIUTEIISIMU
U CIIEIUATUCTAMU OpTraHU3aIliH.

5.5.2. JIns obecrieueHUU BHYTPEHHEN 3alllUThl IEPCOHANIBHBIX JAaHHBIX pa0OTHUKOB
HEO00XO0IUMO COOII0IATh PS Mep:

- OTpaHUYCHUE U PerliaMeHTAaIllsl COCTaBa pabOTHUKOB, (DYHKIIMOHATLHBIE 00S3aHHOCTH
KOTOPBIX TpeOYI0T KOH(UIEHIINATbHBIX 3HAHUH];

- cTporoe uzbupareabHoe U 000CHOBAHHOE paclpesiefieHue T0KYMEHTOB U HHGOpMaIuu
MeXy paOOTHUKAMU;

- palloHaIbHOE pa3MellleHne pabounx MecT paOOTHUKOB, TPU KOTOPOM MCKIIIOUAIOCh Obl
OECKOHTPOJILHOE HCI0JIb30BAHKE 3aLUIIAEMOI HHpOpMaLnH;

- 3HaHWE PaOOTHUKOM TPEOOBAHUIT HOPMATHUBHO - METOJIMYECKHUX JJOKYMEHTOB TI0 3aIUTE
uH(pOpMaIIUU U COXPaHEHUH TalHBI,

- HaJM4re HEOOXOUMBIX YCIOBUN B TOMEIIEHUH JIJIsl paOO0ThI ¢ KOH(UISCHIIHATEHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

- OTIpeJIeNICHNE U periiaMeHTaIis COCTaBa padOOTHHUKOB, UMEIOIIUX MPAaBO JOCTYMa (BX0/a) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYACIUTENbHAS TEXHUKA,

- OpraHu3aIys NOPsAKa YHUITOXKCHIS HHpOpMaIHH;

- CBOCBPEMEHHOE BBISBIICHHE HAPYIICHHS TPEOOBAHUN Pa3pEeIINTEIIFHON CUCTEMBI IOCTYyTa
paboTHUKAaMU MOpa3AETICHHUS;

- BOCIIUTATENbHAs U Pa3bICHUTEIbHAS paboTa C COTPYAHUKAMHU MOAPA3ICTICHUS 110
MPEIyNPEXKACHUIO0 YTPAThI IEHHBIX CBEACHUM MpH paboTe ¢ KOH(UIECHIINATEHBIMH
JIOKyMEHTaMHU;

- HE JIOMyCKaeTcs BblJaua JIMYHBIX JeN COTPYAHUKOB Ha paboure MecTa pyKOBOUTEINCH.
JlnaHbIe 1ena MOTYT BBIZIaBaThCS Ha pabodre MecTa TOJIbKO TeHepabHOMY AUPEKTOPY,
paboTHUKaM OT/eNa epcoHala U B UCKITIOUUTEIbHBIX CIIydasix, 10 MUCbMEHHOMY



pa3pelIeHuI0 TeHEPAIbHOTO AUPEKTOPA, - PYKOBOJUTEIIO CTPYKTYPHOTO MOJIpa3esieHusl.
(HampuMep, P MOJATOTOBKE MaTEPUAJIOB JJIS aTTECTAllUA PAOOTHHKA).

5.5.3. Bamumra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.

Bce nanku, coneprkaiine nepcoHanbHble JaHHbIE COTPYIHUKA, JOJKHBI OBITh 3aIUILIEHBI
napoJsieM, KOTOpBIi cOO0IIaeTCss PYKOBOAUTENIO CIIY>KObI YIIPaBIIEHUS IEPCOHAIOM U
PYKOBOIMTEIO CITYKObI HH(POPMAITMOHHBIX TEXHOJIOTHA

5.6. «Buemnss 3amuray.

5.6.1. lnst 3amnThl KOHPHUICHIMATHHON HH(OPMAIH CO3/1AI0TCS 1IeJICHAIIPABIICHHbIE
HEeOJIarONpUATHBIE YCIOBUS U TPYAHOIIPEOAOIMMbBIE IPENATCTBUS JUIs JIULA, IBITAIOIErocs
COBEpUINTh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBIajieHue nHpopmarueit. Llenbo u
pe3yJIbTaTOM HECAaHKLIIMOHUPOBAHHOTO TOCTYMA K MHPOPMAIIMOHHBIM PECYpcaM MOXKET OBbITh
HE TOJIBKO OBJIa/ICHUE IICHHBIMU CBEJACHUSMHU U UX HUCIOJIb30BaHUE, HO U HX
BUJIOU3MEHEHHE, YHUUYTOKEHUE, BHECEHUE BUPYCa, MOAMEHa, (hambcuduKalus coiepskanus
PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. [log mOCTOPOHHUM JTUIIOM TTOHHUMAETCS JIF0O0E JTUI0, HE UMEIOIIIEe
HEIOCPEJICTBEHHOI'O OTHOILIEHUS K JESATEIbHOCTH KOMIIAHUH, IOCETUTENHN, pAOOTHUKU
JPYTUX OpraHU3allMOHHBIX CTPYKTYp. [locTOpoHHME J1IIa HE AOKHBI 3HaTh paclpeesieHne
byHK1Mi, paboune MpoLecchl, TEXHOJIOTHIO COCTABICHUS, 0(OPMIICHHUS, BEJICHUS U
XpaHEHUsl JOKYMEHTOB, JIeJl U padounX MaTepHalioB B OT/elIe IepcoHaa.

5.6.3. Jlns obGecrieueHust BHEIIHEH 3alIUThI IEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB
HEO0OXOAMMO COOJIFOAATH PSJT MEp:

- IOPSAJIOK IIPUEMA, YUeTa U KOHTPOJISI IeATEIbHOCTH ITOCETUTENEH;

- POIYCKHOM PEKUM OpraHUu3aIuu;

- YUYET U MOPSAJIOK BbIIAUU YIOCTOBEPEHUM;

- TEXHUUYECKUE CPEJCTBA OXPAHbI, CUTHAJIN3ALINN;

- IOPSIZIOK OXPaHbl TEPPUTOPUH, 3aHUHN, TOMEIICHHH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3aluTe HH()OPMAIIMK TTPH UHTEPBHIOMPOBAHUHU U COOECEIOBAaHUSX.

5.7. Bce nuiia, cBsA3aHHbBIE C MOTY4YeHHEM, 00pabOTKOM U 3aIIUTON MePCOHATBHBIX TaHHBIX,
00s13aHBI IOJIMTUCATh 0053aTENBCTBO O HEPA3TIAIICHUN IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.
5.8. ITo BO3MOXKHOCTH TIEpCOHANIbHBIE TaHHBIE 00€3TNYNBAIOTCSI.

5.9. Kpome Mep 3amMThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
paboTronaTeny, pabOTHUKH U UX NMPEACTaBUTEIN MOT'YT BbIpaOAaThIBaTh COBMECTHBIE MEPHI
3aIUTHl IEPCOHATIBHBIX JIAHHBIX PAa0OOTHHUKOB.

6. IIpaBa u o0s13aHHOCTH Pa0OTHUKA

6.1. 3akpenienue npaB pabOTHHUKA, pErIaMEHTHPYIOIINX 3alIUTY €ro MepCOHATBHBIX
TAHHBIX, 00ECTIEYNBAET COXPAHHOCTD MOJHOM U TOYHOUW MH(OpPMALIHK O HEM.

6.2. PaOOTHUKY U UX MPEACTABUTEIH TOKHBI OBITH 0O3HAKOMIIEHBI MO/ PACTIHCKY C
JTOKYMEHTaMHU OpPTaHU3aIMH, YCTaHABIUBAIOIIUMHE MOPSIA0K 00pabOTKH MEePCOHATBHBIX
JAaHHBIX paOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTSAX B 3TOW 00JIACTH.

6.3. B nensx 3amuThl IepcOHANbHBIX TAaHHBIX, XPAHAIIUXCS Y paboToaaress, pabOTHUK
UMEET MpaBo:

- TpeOOBaTh UCKITIOUCHUS UM UCITPABJICHUSI HEBEPHBIX MJIH HETIOJHBIX MEPCOHATBHBIX
JTAHHBIX.

- Ha cCBOOOIHBIN OeCIUIaTHBIN TOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM, BKIIOYas MPaBO HA
MOJTy4YeHUE KOMHI 000 3amucH, cofepxKalieil epcoHabHbIE TaHHBIE,

- IEpPCOHAIbHBIEC JAHHBIE OLIEHOYHOT'O XapaKTepa AOMOIHUTh 3asBICHUEM, BhIpAXKatOIUM
€ro COOCTBEHHYIO TOUKY 3pEHHS;

- OIPENENATh CBOUX MPEICTaBUTENEH /ISl 3alIUThl CBOMX MEPCOHATBHBIX TaHHBIX;



- Ha COXpPAHEHUE U 3alUTy CBOCH JIMYHOW U CEMEUHOM TailHBI.

6.4. PaboTHHK 00s13aH:

- IepeaBaTh pabOTOAATEIO WIIH €T0 MPECTABUTEII0 KOMIUIEKC IOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TIEPCOHAIIBHBIX JIAHHBIX, COCTaB KOTOPHIX YCTAaHOBJICH Tpya0BBIM
koaekcom PO.

- CBOEBPEMEHHO COO0IIATh paboTOAaTETI0 00 U3MEHEHUH CBOUX IMEPCOHATBHBIX TAHHBIX
6.5. PaboTHHKM cTaBAT paboTOaTENsl B U3BECTHOCTh 00 M3MEHEHUH (DaMUITNH, UMEHH,
OTYECTBA, JAThl POXKJICHHS, UTO MOJy4aeT OTPAKEHHUE B TPYIOBOM KHIKKE HA OCHOBAHUH
MIPEJICTABICHHBIX TOKYMEHTOB. [Ipy HEOOX0IMMOCTH U3MEHSIOTCS JaHHBIE 00 00pa30BaHMH,
npodeccuu, CIeUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

6.6. B 1iemsax 3anuThl YaCTHOM JKU3HH, IMYHON M CEMEMHOM TaliHbl PAaOOTHUKH HE JTOJKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C X
COTJIACHsI, TTIOCKOJIBKY 3TO MOJKET IMOBJICYh MPUUYUHEHUE MOPAIIBHOTO, MAaTEPUAILHOTO BpeIa.
7. OTBEeTCTBEHHOCTH 32 pa3rjalieHue KoOH(puaeHunaabHoi nHGopManum, CBA3aHHOM ¢
NMEePCOHATbHBIMH TAHHBIMH

7.1. IlepcoHanbHast OTBETCTBEHHOCTD - OJJHO U3 IVIABHBIX TPeOOBaHUM K OpraHu3aluu

(G YHKIIMOHUPOBAHHSI CUCTEMBI 3alTUTHI IEPCOHATBHON HHPOpMAIIK U 00s3aTeITLHOE
ycnoBue obecrneueHus: 3pGHEeKTUBHOCTH 3TOU CUCTEMBI.

7.2. FOpuandeckue u GU3NIECKUE JIMIA, B COOTBETCTBUH CO CBOMMH ITOJITHOMOYHSIMHU
BIajeronre nHhopMaiueil o rpaxkiaHax, MoJydyarliue U UCIONb3yIINe €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoit denepannn 3a
HapYIICHUE PeKUMA 3alIUThI, 00pPaOOTKH U MOPSIKA UCTIOIB30BAHUS ITON HHPOPMAITUH.
7.3. PykoBOIUTEINb, pa3pelIaroIInil TOCTYII COTPYAHUKA K KOH(PHUACHIIHATLHOMY
JIOKYMEHTY, HECET MEePCOHAIbHYIO OTBETCTBEHHOCTh 32 JJAHHOE pa3pellieHue.

7.4. Kaxxaplil COTpYIHUK OpraHU3aluy, MOIy4aloIui 1y paboThl KOH(GUACHINAIbHBIN
JIOKYMEHT, HECET €IMHOJIUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. JIuma, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOIIUX MOIy4YeHrue, 00paboTKy 1
3aIIUTy MEPCOHANBHBIX TAHHBIX pa0OTHUKA, HECYT AUCHUILTUHAPHYIO, aIMUHUCTPATUBHYIO,
rPaKJIaHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
beneparTbHBIMU 3aKOHAMM.

7.5.1. 3a HEUCIIOJIHEHHE WUJTH HEHAJIeXKaIee UCTIOJIHEHHE pa0OOTHUKOM IO €T0 BUHE
BO3JIO’KEHHBIX Ha HEro 00s3aHHOCTEH 10 COOIOACHNIO YCTAaHOBJIEHHOTO MOPsIKa padoThl
CO CBEJICHUSIMU KOH(PUICHIIMAIBHOTO XapakTepa padoToaTeb BIIpaBe MPUMEHSITh
npeaycMoTperHbie TpynoBeiM Koaekcom AUCHUIUIMHAPHBIE B3bICKAHUSI.

7.5.2. JlomKHOCTHBIE U1, B 00s13aHHOCTh KOTOPBIX BXOJUT BEJICHUE TEPCOHATBHBIX
JAHHBIX COTPYAHHUKA, 00sI3aHBI 00ECTIEYUTh KaKJOMY BO3MOKHOCTh O3HAKOMIICHHUSI C
JOKYMEHTaMH M MaTepHallaMi, HETIOCPEICTBEHHO 3aTParuBarOIIMMHK €T0 MpaBa U CBOOOIbI,
€CJI MTHOE HE MPEeAyCMOTPEHO 3aKoHOM. HenmpaBoMepHbIH 0TKa3 B IPEIOCTaBICHUN
COOpaHHBIX B YCTAHOBJIEHHOM TIOPSJIKE IOKYMEHTOB, JINOO HECBOEBPEMEHHOE
MPEI0CTaBICHNE TAKUX JOKYMEHTOB HJIM MHOW WH(OPMAIUHU B CITydasK, MPeTyCMOTPEHHBIX
3aKOHOM, JTUOO MPEAOCTABICHUE HETIOTHOW WM 3aBEIOMO JIOKHOW HH(POPMAIINH - BICUET
HAJIOKEHHE Ha JOKHOCTHBIX JIUI] aIMUHUCTPATUBHOTO mITpada B pazMepe, OnpeaeisieMoM
Kogexcom 06 aqMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B cootBercTBUM ¢ ['paxknanckum Kogekcom nuiia, HE3aKOHHBIMU METOJIaMU
MOJTYYUBIITUE HHPOPMAIIHIO, COCTABIISIONIYIO CIIYKeOHYIO TaifHy, 00513aHbI BO3SMECTUTH
MpPUYMHEHHBIC YOBITKH, IPUYEM TaKas ke 00513aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.



7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU

( B TOM 4YHMCIIe HE3aKOHHOE COOMpaHue WM PACIIPOCTPAHEHNE CBEACHHM O YaCTHOM KU3HU
JIUIa, COCTABIISIONIETO €ro JINYHYIO WU CEMENHYIO TaiiHy, 0e3 ero coriacus),
HEIMPaBOMEPHBINA JOCTYIT K OXPAHIEMOU 3aKOHOM KOMIBIOTEPHON WH(OpMAITUH,
HEIPABOMEPHBIN O0TKa3 B MPEAOCTaBICHUH COOPAHHBIX B YCTAHOBICHHOM IOPSJIKE
JOKYMCHTOB U CBGI[CHI/Iﬁ (CCJII/I OTHU ACAHUS NPUIUHUIINA BPC/ ITpaBaM U 3aKOHHBIM
MHTEpecaM TPaKAaH), COBEPIICHHBIE JIULIOM C HCIIOJIb30BAHUEM CBOETO CIIY>KEOHOTO
IIOJIOKCHU S HAaKa3bIBACTCA H_ITpa(I)OM, JINOO JUIIIEHUEM IpaBa 3aHUMAThb OIMMPCACIICHHBLIC
JOJDKHOCTH WJTH 3aHUMAThCSI OPEACTICHHOM e TeIbHOCTHIO, TM00 apecTOM B COOTBETCTBHH
c YK PO.

7.6. HermpaBoMepHOCTH AESTENLHOCTH OPraHOB rOCYIapCTBEHHON BJIACTHU U OpraHU3AIHil 110
cOOpY U UCTOIB30BAHUIO IEPCOHANIBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHa B CY1€O0HOM
MOPsIZIKE.



